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Admissions Policy
(2023 for 2024/2025)

At Wittersham Church of England Primary School we believe that
every child must be nurtured, valued and empowered to have the
highest aspirations for their future and to reach their full potential

through the provision of a stimulating, innovative and creative
curriculum. We want our learning community to achieve high

standards by equipping them with the skills to succeed and inspiring
a lifelong love of learning.
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Wittersham  Church  of  England  Primary  School  is  a  Voluntary  Aided  Church
School.  The  Governing  Body  is  responsible  for  the  Admissions  Policy  and
education  provided.  They  welcome  admissions  from  all  faiths  and  none,
who are living in the local area.The school was founded with a distinctly Christian
ethos  at  its  heart.  It  serves  its  whole  community  by  providing  a  high-quality
education within  the context of Christian belief and inclusive practice. We ask all
parents  to  respect  the  Christian  ethos  of  our  school  and  the  values  this
brings.

The school’s published admission number is 20 pupils per year group.  Pupils are  in
5  mixed-age  classes  from  Foundation  Stage  to  Year  6.  Parents  are advised
that the school is part of the County Admissions Scheme and parents should
complete a Common Application Form which is available online (please speak
to the school office if you cannot access the online form).

Key dates for September 2024 joiners

Key Action Scheme Date

Application for Primary Intake/Junior Transfer
opens Friday 3 November 2023

National closing date for application forms Monday 15 January 2024

Final data for acceptance of on time changes
to application details

Friday 9 February 2024

Summary of applicant numbers sent to all Kent
Primary, Infant and Junior schools

Tuesday 13 February 2024

Full applicant details sent to all Kent Primary,
Infant and Junior schools for ranking against
their oversubscription criteria

By Thursday 15 February
2024 (In half term)

Ranked lists returned to Kent County Council
by all schools. Deadline for school to inform
Kent County Council of wish to offer in excess

By Tuesday 5 March 2024
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of PAN

Primary, Infant and Junior schools sent list of
allocated pupils

By Thursday 28 March
2024

National Offer Day: e-mails sent after 4pm Tuesday 16 April 2024

Schools send out welcome letters no earlier
than Thursday 18 April 2024

Deadline for late applications and waiting list
requests to be included in Kent County
Council’s reallocation stage. Also date by
which places should be accepted or declined
to schools

By Tuesday 30 April 2024

Kent County Council will send schools
reallocation  waiting lists for ranking against
their oversubscription criteria

Tuesday 7 May 2024

Deadline for lodging of appeals Tuesday 14 May 2024

Schools to send their ranked reallocation
waiting list and acceptance and refusals to
KCC

Tuesday 14 May 2024

Kent County Council to reallocate places that
have become available from the schools’
waiting lists. After this point, schools will take
back ownership of their waiting lists.

Thursday 23 May 2024

Children are admitted into our Early Years Foundation Stage (often referred to as
the Reception class) during the academic year in which they reach their fifth
birthday.

Parents’ right of deferment of entry to the Foundation Stage andparental right to
take a part-time placement for a child starting reception until the term after their
5th  Birthday  will  be  considered  on  an  individual  basis,  considering  all
options. However,children born between the 1 April and 31 August must start
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school at the beginning of the April term if they wish to keep their offer.

Requests   for   admission   outside   of   the   normal   age   group:
In   special circumstances, and in accordance with the Department for
Education’s School Admissions CodeSection 2.17, parents may seek a place for
their child outside of their normal age group -for example, if the child is gifted and
talented, or has experienced problems such as ill health.

Such requests should be discussed with the Headteacheras early as possible in
the admissions round associated with that child’s date of birth. This will allow the
school sufficient time to make a decision regarding the request before the
closing date for applications and national offer day. Decisions to admit a pupil
outside of their normal age group will  be based on the circumstances of each
case and based on what is in the best interests of the child concerned. We may
request  supporting  professional  evidence  to  assist  in  the  decision-making.
There  is  no  legal  requirement  for  this  medical  or  educational  evidence  to
be secured from an appropriate professional. However, failure to provide this
may impede our ability to make an informed decision. If the request is agreed,
the application will be considered for the year group sought and ranked
alongside any  and  all  other  applications.  There  is  no  guarantee  that  a
place  will  be  offered  at  this  stage.  Parents  should  complete  an  application
for  the  usual point  of  entry  at  the  same  time,  in  case  their  request  is
declined,  or  they  do not  receive  a  place  in  the  year  group  requested.  This
application  can  be cancelled if the school agrees to accept an application for
entry into a different year group.

Applications must be made via paper Common Application Form to the  Local
Authority,  with  written  confirmation  from  the school attached. Deferred
applications  will  be  processed  in  the  same  way  as Wittersham  CEP School’s
Admissions  Policy for all  applications  for  the  cohort  in  the  following admissions
round,   and   offers   will   be   made   in   accordance   with   the
oversubscription  criteria  specified  for  that  round.  Where  a  child  has  been
educated  out  of  their  normal  age  group,  it  is  important  for  the  parent  to
consider that this is not binding when they transfer to secondary or any other
school/academy. It will be for the admission authority of that school/academy to
decide whether to admit the child out of their normal age group.
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Before the application of oversubscription criteria, children with a statement of
special educational need which names Wittersham School will be admitted.  As a
result  of  this  the  published  admissions  number  will  be  reduced  accordingly.
Remaining places will be allocated in rank order based on the over subscription
criteria  below.In  the  unlikely  event  that  two or  more  children  in  all  others
have equal eligibility for the last available place at the school the names will be
issued  a  number  and  drawn  randomly  to  decide  which  child  should  be
given the  place. Governors  will  apply  the  following  criteria  in  the  order  set
out below:

•Children in Local Authority Care–a child under the age of 18 years for whom the
local authority provides accommodation by agreement with their parents/carers
(Section 22 of the Children Act 1989) or who is the subject  of a  care  order
under  Part  IV  of the  Act.  This  applies  equally  to children who immediately
after being  looked after by the local authority became subject to an adoption,
residence or special guardianship order,including those who appear to have
been in state care outside of England and ceased to be in state care as a result
of being adopted.(As defined by Section 46 of the Adoption and Children Act
2002 or Section 8 or 14A of the Children Act 1989)

•Children  with  a  church  affiliation  providing Wittersham  is  their closest
Church Aided School -In order for parents to meet the Church affiliation at least
one member of the family must have attended church on at least a monthly
basis within the 12 months preceding application.  The  supplementary  form  for
Admissions(attached)should  include a statement from Rector/Vicar or Minister to
confirm church attendance.

•Children with siblings at the school at the time of entry -Children who  live  as
brothers  and  sisters  in  the  same  house  including  natural brothers  or  sisters,
adopted  siblings,  step-brothers  or  sisters  and  foster brothers  or  sisters.   The
sibling  link is  maintained  as  long  as the  family live at the same address as
when the first child applied, or have moved closer to the school than when the
first child was offered a place, or has moved to an address that is less than 2 miles
from the school using the
distance  measured  by  the  method  outlined  in  the  distance/nearness  of
children’s home to school criterion.
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•Nearness  of  children's  homes  to  school- we  use  the  distance between the
child’s permanent home address and the school, measured in a straight line
using the National Land and Property Gazetteer (NLPG) address  point  data.
Distances  are  measured  from  a  point  defined  as within  the  child’s  home  to
a  point  defined  as  within  the  school  as specified by NLPG. The same address
point on the school site is used for everybody.’

★ A pupil’s home address is considered to be a residential property that is the
child’s only or main residence and not an address at which your child
might  sometimes  stay  or  sleep  due  to  your  own  domestic  or  special
arrangements.  The address must be the pupil’s home address on the day
you  completed  your  application  form  and  which  is  either  owned  by
the  child’s  parent,  parents  of  guardian  or  leased  to  or  rented  by  the
child’s  parent,  parents  or  guardian  under  a  lease  or  written  rental
agreement.      If   you   live   separately   from   your   partner   but   share
responsibility for your child, and the child lives at two different addresses
during  the  week,  we  will  regard  the  home  address  as  the  one  at
which the child sleeps for the majority of weekdays.

Health  and  Special  Access  Reasons  Medical,  health,  social  and  special
access reasons  will  be  applied  in  accordance  with  the  school’s  legal
obligations,  in particular  those  under  theEquality  Act  2010.  Priority  will  be
given  to  those children whose mental or physical  impairment means   they
have   a demonstrable  and  significant  need  to  attend  a  particular  school.
Equally,  this priority  will  apply  to  children  whose  parents/guardians  physical
or  mental health or social needs means they have a demonstrable and
significant need to attend  a  particular  school.  Such  claims  will  need  to  be
supported  by  written evidence  from  a  suitably  qualified  medical  or  other
practitioner  which  can demonstrate  a special  connection  between  these
needs  and  the  particular school that parents feel is the only school that can
accommodate their child’s needs. This must be sent to the Primary Admissions
Team with the application form.

After  a  place  has  been  offered  the  school  reserves  the  right  to  withdraw
the place in the following circumstances:

1.When a parent has failed to respond to an offer within a reasonable
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time(deadlines are specified by the KCC at the time of offer); or

2.When a parent has failed to notify the school of important changes to the
application information; or

3.The admission authority offered the place on the basis of a fraudulent or
intentionally misleading application from a parent.

Waiting List:
If there is no place available for a child for whom an application has been
received, the child’s name  will, at the request of the  parents,  be added to the
school’s Waiting List  for  a  maximum  period  of  six  months  from  the  date  of
initial  refusal.    If  a  place  subsequently  becomes  available  at Wittersham
CEP School, the  child  to  be  offered  the  place  will  be  selected  in
accordance  with  the over  subscription  criteria  above.    Each  time  a  child  is
added the school’s Waiting List will be re-ranked in line with the published over
subscription criteria.

In-year  casual  admissions  are  admissions  which  take  place  outside  of normal
entry  in the Early  Years Foundation  Stage and  may  be  taken  at  any  time  of
the school year, depending on vacancies. Waiting lists are held in school for
each year  group,  using  the  same  oversubscription  criteria  as  itemised  within
this policy.

Appeals:
All parents have the statutory right to appeal against any decision refusing them
a school place.

Where parents have lodged an appeal against the refusal of a place and a
place becomes available at the school, the place can then be offered without
an appeal being heard, provided there are no other applicants at that time
ranked higher on the school’s waiting list.

Further information or support with queries may be obtained from the school
office on telephone: 01797     270329 or email     on

office@wittersham.kent.sch.uk
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