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Registering a Sub-contracting
Opportunity

1 Click on ‘supplier area’

Kent Business Portal

Portal Links

Contract Store

Welcome to the Kent Business Portal
This portal allows the sharing of information
about existing contracts and forthcoming
tendering opportunities across councils in the
Kent area.

Current Opportunities

Subcontracting Opportunities

= Register free to receive email

User Guides notifications of opportunities

. = Click on Opportunities to view current
Supplier Area
Supplier Area contract opportunities advertised by
Logout ko participating authorities

[ Links to the Supplier Area section h on Contract Store to view the

contacts currently let by the
participating authorities

= Click on User Guides for instructions
on using the system and frequenthy
asked questions

Please note, if you would like to be
considered for a specific opportunity then

simply registering for an account is not sufficient. After registration is complete and you've received your login details you
should search for the opportunity that you're interested in, follow the instructions in the advert and express an interest

University of

Kent

kg
Gravesham @
Borough Council
SINGLE SOURCE

CANTERBURY DIVERSE SOLUTIONS

2 Click on ‘my contracts’

Opportunities Portal
Walcome to the Opportunities Portal Powered by Due North

Latest Opportunities

Bl /-—_
( Commercial m
Services

Wells Borough

] QEMN.‘H Latest

The latest contract opportumibes can be vewed below. PLEASE NOTE THAT THIS IS ONLY A SMALL SELECTION OF THE LATEST OPPORTUNITIES. You are adwised to use
the search Facility to look at the full range of avadable oppartunities by chcking the search link abowe.

Contract Thie Ruyer Start Date End Date
Legal Services: Commuercisl Partnes v/aps Kent County Council 01/04/2015% 31031025
East Kent Housing, Housing Managemant - QIFU 89-77-91- 101350 Shepway District Council 06/04/2015 04/04/2022
Example Demenstratabion Cpportunity Kent Schaols 091272014 Ol 06 2015
Waste Hautage and Plant Hire Services Commercial Services oLfeL/a018 orfeL/a020
Framawork for the Provision of Spacial Educational Neads Transpartation Madway Council 01/04/2015 3/03/3019

Subeontracting Opportunities qsaarm Subcontracting Opportunitios |

You can now search for subcontraching opporturibes posted by our registered suppbers. The latest subcontract opporturibies can be wiewed below. PLEASE NOTE THAT
ORLY A& MAXIMUM OF FIVE SUBCONTRACT OPPORTUNITIES WILL BE VISIBLE AT ANY ONE TIME, You afe advisod to use the search facility to look at the full range of

available by clicking the Icen,

Subcontract Title Supplier

Construction Fxpo test Test Supplier

Mental Capacity Act and Safeguarding Tramers Reguired Able Traming and Consultancy

KLC Training Framework
Traireng Framawesk - Parmarshps

Able Training and Consultancy
Sivfold Intamananal Ltd

HEIP [ View yous monstesed Contsacts i

My Opportunities - You can see all of the
oppartunities that you have been selacted for by

choasing tha | My Opportunities icon or ink
above.

Latest Opportunities - you can saarch for the latast
Contract oppertunities by choosng

Q_ search Latest Dpportunities in the latest
opportunity section.

A list of the latest apportunitis publishad by all of the
buyers using this portal can be seen in this secton.

To further promote accessibisty on the Web, W3c
provides conformance for Wab Content

Web Contant Accessibdity Guidelines 2.0, Nota that this
does nat rapresent raview o vabdation of conformance
by W3C andfor WAL
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Registering a Sub-contracting
Opportunity

3 Click on ‘Create/Manage Subcontracts’

Contracts Portal
Welcome Mr Danny Lee

Omonisations: [ieeiatl |~ [

Please select an erganisation from the dropdown mema above and cbck the W& won

}2 My Opportunities

@ My notification{<)

(£ wiew archive contracts

1= Update Company Profile
You have not previously viewed any contracts

K> update My Details
Q) changae Password

_ Create/Manage Subcontracts

4 Click on ‘new document’

CONTRACT MANAGEMENT

Coantract Managamant

Cimate ney doscumens |

This table contains all the contracts created for your sccount
End Date = Contract Title

®

[ o | oo EEEDEDES [Er a1 c110] Tast Subcantracting Gpportunity [view] i

[ e | e RELTESE IREJECTED] Opportuntiy Test 2 [view] .
= oorms + [LIVE] Construction Expo test [view]

- _ [DRATT] <no e [view]
- _ (ORAFT] <no tithe> [view]
B3 (DRAFT] <no title> [view]

- 09/10/2014 [SENT FUR AUTHORISATIGN] glazing [view]
_ “ 08/10/2014 [oRAFT] glazing [view]
“ “ (DRAFT] <no title> [view]

[ e | oo RUGTECIE (DRAFT] Schoiol Build [view]




Registering a Sub-contracting
Opportunity

5 Fill in the details of the contract and click on ‘change categories’

CONTRACT OPPORTUNITY

Summary Details

Contract Title * - New School Building

Contract Information * - We need a plumber to work on this project for 5 weeks stating  «
on 3rd Movember 2014.

Document Expiry Date * - 03/11/2014 | 75| (dd/mmiyyyy)
County or Counties : Kent

Categories * :

[ Grange Categories |

Company Details

Business Name - Test Supplier
Business Address : Sessions House
Kings Street
Maidstane
Kent
ME14 1XQ
United Kingdom
Contact Details - Tel: 01622 696103
Email: danny.lee@kent.gov.uk
Created by - Danny Lee
Options

6 Click on the number code relevant to the opportunity you are posting

Category Search

Search for Category

Search criteria:
Options: © Exact © Fuzzy @ wWord Variant
Code Description -
Al
10000000 Building Construction Materials and Services
11000000 Catering
12000000 Cemetery & Crematorium
13000000 Cleaning and Janitorial
14000000 Clothing
15000000 Consultancy
16000000 Domestic Goods
17000000 Education
18000000 Environmental Services
19000000 Facilities and Management Services
20000000 Financial Services
Il 21000000 Furniture
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Registering a Sub-contracting
Opportunity

7 Tick the box or boxes relevant to the opportunity you are posting then click ‘select
categories’

Category Search

Search for Category

Search criteria:
Options: © Exact © Fuzzy @ Word Variant
10110000 Building Services 0
10120000 Electrical
10130000 Fencing
10140000 Floor Coverings
10150000 General Materials
10160000 Glazing
10170000 Hand and Power Tools
10180000 Heating
10190000 Kitchens
10200000 Machine and Hand Tools
10210000 Paint and Finishing
10220000 Plumbing
10230000 Roofing
10240000 Signage -

Options

Categories

8 Click ‘finish’

Selected Gategories

4 10220000 Plumbing

10000000 Building Construction Materials and Services
11000000 Catering

12000000 Cemetery & Crematorium

13000000 Cleaning and Janitorial

14000000 Clothing

15000000 Consultancy

16000000 Domestic Goods

17000000 Education

18000000 Environmental Services

19000000 Facilities and Management Services
20000000 Financial Services

21000000 Furniture

22000000 Health and Safety

23000000 Highway Equipment and Materials v/

Options.

Remove All S
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Registering a Sub-contracting
Opportunity

9 Click ‘next’

10

CONTRACT OPPORTUNITY

Basic Search{New Document Contract Management

Summary Details

Contract Title * -

Contract Information * :

Document Expiry Date * -

County or Counties -

Categories * :

Company Details

Business Name -

Business Address -

Contact Details -

Created by -

Mew School Building

We need a plumber to work on this project for & weeks starting

on 3rd Movember 2014

03/11/2014 | 78] (dd/mmiyyyy)

Kent

10220000 - PlumhinE

Test Supplier

Sessions House
Kings Street
Maidstone

Kent

ME14 1XQ
United Kingdom

Tel: 01622 696103
Email: danny_lee@kent.gov.uk

Danny Lee

It will then show you a summary, if you are happy with the details click ‘save’

CONTRACT SUMMARY

Summary Details

Contract Title:

Contract Information:

Document Expiry Date:

County or Counties:

Categories:

Company Details

Company Name :

Company Address :

Email

Telephone -

Options

New School Building

We need a plumber to work on this project for & weeks starting on 3rd November 2014.

03/11/2014
Kent
10220000 - Plumbing

Test Supplier

Sessions House
Kings Street
Maidstone

Kent

ME14 1XQ
United Kingdom

danny.lee@kent.gov.uk

01622 696103




Registering a Sub-contracting
Opportunity

11 1t will then take you to the ‘Contract Management’ page, here you can view, edit and
delete your opportunity. Check here regularly to see if there has been any ‘expressions of
interest’ on your opportunities. A plus will appear next to the opportunity if there has been an
EOI.

CONTRACT MANAGEMENT
Basic Searchi|New [lm:umen ontract Manageman
Management Area

This table contains all the contracts created for your account

End Date + Contract Title
30/10/2015 [ [LIVE] Construction Expo test [view]
03/11/2014 [SENT FOR AUTHORISATION] New School Building [view]

Help

Here is where you will manage all your contracts on offer.

Contract Status

[SENT FOR AUTHORISATION] - Your posting has been sent to our support team for validation.

[LIVE] - Your posting has been authorised and allowed to go live.

[REJECTED] - Your posting has been rejected. An explanation of why will be provided adjacent to the contract title in a red box. These reasons could include:
+ Inappropriate Content

* Spamming

+ Too Many Categories

How To View Responses

Choose the icon next to the contract title, this will display the responses in a table format. You can download the information into a speadsheet by choosing the button.

How To View a Contract

You can view the information in a posted contract by choosing the [view] link located after the contract title, this will open the contract in view mode.

How To Edit a Contract




