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1. Aims 
This policy aims to: 

• Explain how to apply for a place at Northfleet Technology College 

• Set out the school’s arrangements for allocating places to the students who apply 

• Explain how to appeal against a decision not to offer your child a place 
 
 
2. Legislation and statutory requirements 
This policy is based on the following advice from the Department for Education (DfE): 

• School Admissions Code 

• School Admission Appeals Code 
 
The school is required to comply with these codes, and with the law relating to admissions as set out 
in the School Standards and Framework Act 1998. 
 

https://www.gov.uk/government/publications/school-admissions-code--2
https://www.gov.uk/government/publications/school-admissions-appeals-code
http://www.legislation.gov.uk/ukpga/1998/31/contents


 
 
 
3. Definitions 
The normal admissions round is the period during which parents can apply for state-funded school 
places at the school’s normal point of entry, using the common application form provided by their 
home local authority.  
Looked after children are children who, at the time of making an application to a school, are: 
In the care of a local authority, or  
Being provided with accommodation by a local authority in exercise of its social services functions  
 
Previously looked after children are children who were looked after, but ceased to be so because 
they: 

• Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or  

• Became subject to a child arrangements order, or 

• Became subject to a special guardianship order 
 
A child reaches compulsory school age on the prescribed day following his or her fifth birthday (or 
on his or her fifth birthday if it falls on a prescribed day). The prescribed days are 31 December, 31 
March and 31 August. 
 
 
4. How to apply for Admission to the school 
ENTRY FOR YEARS 7-11  
 
Entry is without testing. 
 
For applications in the normal admissions round you should use the application form provided by 
your home local authority (regardless of which local authority the schools are in). You can use this 
form to express your preference for a minimum of 3 state-funded schools, in rank order.  
 
Completion of the Supplementary Information Form (SIF) is not mandatory. However, if one is not 
received, the Governors will not be able to apply their admissions criteria, and the application will be 
considered as a lower priority. The Supplementary Information Form should be returned directly to 
Ann Walden Senior Inclusion Officer at Northfleet Technology College. A copy of the Supplementary 
Information Form may be either downloaded from the school website, obtained directly from the 
school or would have been available in the Welcome Pack. A copy is also attached at the end of this 
document. The Supplementary Information Form must be returned to the school no later than 29 
October 2021. 
 
You will receive an offer for a school place directly from your local authority. 
 
SIXTH FORM ADMISSIONS: 
Admission number for Year 12: priority will be given to existing students transferring from Year 11.  
The PAN for external candidates will be 20 but this figure may be exceeded in the event that this and 
the number of internal students transferring into Year 12 is less that the overall total figure for the 
year group, which is 120.  
 
Arrangements for admission to Post-16 provision: to gain entry to the Sixth Form, applicants need to 
meet the specific entry requirements for each subject and study pathway they wish to take and 
these are published on the school’s website or can be accessed via Kent Choices. 



Broadly for a student wishing to follow the IBCP pathway they will need a grade 4 or better in both 
Maths and English Language GCSE.  For students taking BTECs they should have achieved a grade 4 
or better in Maths and English language GCSE, as well as meeting the specific course entry critieria. 
 
For Post 16 applicants with an EHCP who are already at NTC, we will offer relevant guidance and 
support to enable them to access onward provision, either at NTC or elsewhere with another 
provider, best suited to their needs. For External Post 16 applicants with an EHCP, we will endeavour 
to support them with an appropriate course to meet their needs, where possible. 
 
 
5. Requests for admission outside the normal age group 
Parents are entitled to request a place for their child outside of their normal age group.  
 
Requests for admission to Year 7 outside of the normal age group should be made to the 
Headteacher as early as possible in the admissions round associated with that child’s date of birth. 
This will allow the school and admissions authority sufficient time to make a decision before the 
closing date. 
 
Decisions on requests for admission outside the normal age group will be made on the basis of the 
circumstances of each case and in the best interests of the child concerned. In accordance with the 
School Admissions Code, this will include taking account of: 

• Parents’ views 

• Information about the child’s academic, social and emotional development 

• Where relevant, their medical history and the views of a medical professional 

• Whether they have previously been educated out of their normal age group 

• Whether they may naturally have fallen into a lower age group if it were not for being born 
prematurely 

• The Headteacher’s views 
 

Wherever possible, requests for admission outside a child’s normal age group will be processed as 
part of the main admissions round. They will be considered on the basis of the admission 
arrangements laid out in this policy, including the oversubscription criteria listed in section 6. 
Applications will not be treated as a lower priority if parents have made a request for a child to be 
admitted outside the normal age group. 
 
Parents will always be informed of the reasons for any decision on the year group a child should be 
admitted to. Parents do not have a right to appeal if they are offered a place at the school but it is 
not in their preferred age group. 
 
 
6. Allocation of places 
6.1 Admission number 
The school has an agreed admission number of 164 students for entry in Year 7. 
 
6.2 Oversubscription criteria 
All children whose statement of special educational needs (SEN) or education, health and care (EHC) 
plan names the school will be admitted before any other places are allocated. 
 
If the school is not oversubscribed, all applicants will be offered a place. 
 



The school admits up to 164 students of all abilities*.  The following criteria will be applied in the 
order set out here to decide which children will be admitted. If there are more applications than 
there are places the following oversubscription criteria will be applied by the Governors. 
 

1. Children in Local Authority Care or Previously in Local Authority Care – a ‘child in care’ (CiC) 
or a child who was previously looked after but immediately after being looked after became 
subject to an adoption, child arrangements, or special guardianship order. A looked after 
child is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions (see the 
definition in Section 22(1) of the Children Act 1989).  

 
2. Where the child has a sibling attending Northfleet Technology College or Northfleet School 

for Girls at the time of entry.  In this context brother or sister means children who live as 
brother or sister in the same house, including natural brothers or sisters, adopted siblings, 
stepbrothers or sisters and foster brothers and sisters. 

 
3. Health and Special Access Reasons – medical, health, social and special access reasons will 

be applied in accordance with the school’s legal obligations, in particular those under the 
Equality Act 2010. Priority will be given to those children whose mental or physical 
impairment means they have a demonstrable and significant need to attend a particular 
school. Equally this priority will apply to children whose parents’/guardians’ physical or 
mental health or social needs mean that they have a demonstrable and significant need to 
attend a particular school. Such claims will need to be supported by written evidence from a 
suitably qualified medical or other practitioner who can demonstrate a special connection 
between these needs and the particular school. 
 

4. Nearness of children's homes to school - we use the distance between the child’s permanent 
home address and the school, measured in a straight line using the National Land and 
Property Gazetteer (NLPG) address point. Distances are measured from a point defined as 
within the child’s home to a point defined as within the school as specified by NLPG. The 
same address point on the school site is used for everybody. When we apply the distance 
criterion for the school, these straight line measurements are used to determine how close 
each applicant’s address is to the school. 

 
A student’s home address is considered to be a residential property that is the child’s only or main 
residence and not an address at which your child might sometimes stay or sleep due to your own 
domestic or special arrangements.  The address must be the student’s home address on the day you 
completed your application form and which is either: 
 

• owned by the child’s parent, parents or carer  
OR  

• leased to or rented by the child’s parent, parents or carer under a lease or written rental 
agreement. 

 
If you live separately from your partner but share responsibility for your child and the child lives at 
two different addresses during the week, we will regard the home address as the one at which the 
child sleeps for the majority of weekdays. 
 
*In accordance with the Gravesham Inclusion Forum’s Protocol, a Year Group may be increased by a 
maximum of two places at any one time in order to facilitate the transfer of students on Managed 
Move or Monitored Transfers. 



 
6.3 Late Applications and Waiting Lists 
Waiting lists will be maintained in priority order according to our over-subscription criteria.  Late 
additions to the waiting list will be added in their correct position accordingly to the over-
subscription criteria. 
 
6.4 Tie break 
Tie Breaks: In the event of there being more applicants than places remaining within a particular 
criterion, priority will be given to children who live closest to the school.  This will be done using the 
distance between their main residence (main residence is their home address where they spend 
most of their time) and Northfleet Technology College, measured in a straight line using the National 
Land and Property Gazetteer (NLPG) address point as mentioned above. 
 
Where two or more children have an otherwise equal priority under the oversubscription criteria 
random selection will be used to establish which is ranked ahead of the other. There will be a right 
of appeal to an Independent Appeals Panel for unsuccessful applicants, whether they are an internal 
or external applicant. 
 
 
7. In-year admissions 
You can apply for a place for your child at any time outside the normal admissions round. As is the 
case in the normal admissions round, all children whose statement of SEN or EHC plan names the 
school will be admitted.  
 
Likewise, if there are spaces available in the year group you are applying for, your child will always 
be offered a place.  
 
If there are no spaces available at the time of your application, your child’s name will be added to a 
waiting list for the relevant year group. When a space becomes available it will be filled by one of the 
students on the waiting list in accordance with the oversubscription criteria listed in section 6.2 of 
this policy. Priority will not be given to children on the basis that they have been on the waiting list 
the longest. 
 
Applications for in-year admissions should be sent to the following address: 
Northfleet Technology College, Colyer Road, Northfleet, Kent. DA11 8BG or can be emailed to 
waldena@ntc.kent.sch.uk 
 
 
8. Appeals 
If your child’s application for a place at the school is unsuccessful, you will be informed why 
admission was refused and given information about the process for hearing appeals. If you wish to 
appeal, you must set out the grounds for your appeal in writing and send it to the following: 
Ann Walden, Senior Inclusion Officer, Northfleet Technology College, Colyer Road, Northfleet, Kent. 
DA11 8BG  
You can find details of the school’s appeals timetable on the school website. 
 
Fair Access Protocol: The school participates in the local authority’s Fair Access Protocol to allocate 
places to vulnerable and other children in accordance with the School Admission Code 2014. 
Admitting students under the protocol may require the school to admit above the planned 
admission number for the relevant year group. 
 

mailto:waldena@ntc.kent.sch.uk


 
9. Monitoring arrangements 
This policy will be reviewed and approved by the Governing Body every year. 
 
Whenever changes to admission arrangements are proposed (except where the change is an 
increase to the agreed admission number), the governing board will publicly consult on these 
changes. 
 
 
Jane Partridge 
Headteacher, on behalf of the Governing Body. 
 
 
 

Key Action Scheme Date  

Registration for testing opens Tuesday 1 June 2021 

Closing date for registration  Thursday 1 July 2021 

Application for Secondary Transfer opens Wednesday 1 September 2021 

Test date for students in Kent Primary schools Thursday 9 September 2021 

Test date for students not in Kent Primary schools Saturday 11 September 2021 

Assessment decision sent to parents Thursday 14 October 2021 

National closing date for application forms  Monday 1 November 2021 

Summary of applicant numbers sent to Secondary schools (plus 
info for those needing to arrange additional testing) 

By Friday 10 December 2021 

Full applicant details sent to all Kent Secondary schools for 
ranking against their over-subscription criteria 

By Tuesday 4 January 2022 
 

Ranked lists returned to Kent County Council by all schools. 
Deadline for school to inform Kent County Council of wish to 
offer in excess of PAN 

No later than Friday 14 January 2022 

Secondary schools sent list of allocated students - Primary 
schools informed of destination of students 

Thursday 24 February 2022 

National Offer Day: e-mails sent after 4pm and letters sent 1st 
class  

Tuesday 1 March 2022 
 

Schools send out welcome letters no earlier than  Thursday 3 March 2022 

Deadline for late applications and waiting list requests to be 
included in the Kent County Council reallocation stage. Also the 
date by which places should be accepted or declined to 
schools. 

Tuesday 15 March 2022 

Date Kent County Council will send schools reallocation waiting 
lists for ranking against their over-subscription criteria 

Friday 18 March 2022 

Schools to send their ranked reallocation waiting list and 
acceptance and refusals to KCC 

Friday 25 March 2022 

Deadline for lodging appeals Monday 28 March 2022 

Kent County Council to reallocate places that have become 
available from the schools’ waiting lists. After this point, 
schools will take back ownership of their waiting lists. 

Tuesday 26 April 2022 
 

 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
ADMISSION 2021/2022 – SUPPLEMENTARY FORM 
 
 
Son’s Name: …………………………………………………………………………………………………………………………….  
 
Full Home Address: ………………………………………………………………………………………………………............. 
 
Town: …………………………………………………………………………………..  Post Code ……………….………………. 
 
Date of birth: ……………………………….    
 
 
Please put a tick in the relevant box if any of the following statements are correct: 
 

• I have a son who attends Northfleet Technology College at the time of entry  
  

  (Name of son: ………………………………………………………………………………) 
 

• I have a daughter who attends Northfleet School for Girls at the time of entry   
  (Name of daughter: ……………………………………………………………………..) 
 

• My son has a medical reason, supported by a doctor’s certificate,  
 which requires that he attends Northfleet Technology College   
 
 
I/We confirm that I/we wish my/our son to attend Northfleet Technology College from September 
2022. 
 
 
Signed: ……………………………………………………………………………….............. (Parent/Carer) 
 
 



Name: (please print) ...................................................................... (Parent/Carer) 
 
 
Date: ………………………………………………………….. 
 
 
If you wish to be kept up-to-date with Newsletters etc., please include your email address 
 
 
……………………………………………………………………………………………………………………………………………………. 
 
 
Please return to the Ann Walden, Senior Inclusion Officer at Northfleet Technology College, Colyer 
Road, Northfleet Kent DA11 8BG 


