
 

 

WATERINGBURY CHURCH OF ENGLAND (V.A.) PRIMARY SCHOOL 
ADMISSIONS POLICY 

SEPTEMBER ANNUAL ADMISSIONS 

1) Wateringbury is a Church of England Voluntary Aided primary school.  The Governing 
Body is the Admissions Authority, and governors must have regard to the Rochester 
Diocesan Board when setting admissions arrangements. 
 

2) It has been agreed with the Local Authority that the Published Admission Number (PAN) 
for this school is 30 and, in accordance with legislation, means that up to 30 children 
only may be admitted into Year R. 
 

3) The school admits Reception pupils who are four years old by 31st August and 
Reception children normally start at school in September. However, in line with the 
updated Admissions Code December 2014, parents have the right to defer entry or take 
up a Reception place part-time.  See section (6) below for details. 
 

4) Children who have a Statement of Special Educational Needs (SEN) or Education and 
Health Care Plan (EHCP), and who name the school, take priority over all other 
admission criteria, as required by the DfE in the School Admissions Code of Practice.  All 
other SEN children are considered strictly within the over-subscription criteria below. 
 

5) Over-Subscription criteria 
 
It is school policy to offer entry to the school in response to parental choice. However, if 
the demand for places is in excess of those available, then applications are put into 
priority order in accordance with the following criteria: 
 
a) Children in Local Authority Care / Looked After Children/  

Previously Looked After Children 
b) Children with siblings attending the school at the time of entry. 
c) Children for whom Wateringbury is the nearest school. 
d) Children whose parents or guardians live in the church parishes of Wateringbury, 

Nettlestead and Teston, ranked by distance from the school. 
e) Other children from outside the areas described in c and d. 

Notes to above criteria: 

a) Children in Local Authority Care or previously in Local Authority Care.  This applies 
equally to a ‘looked after child’ or a child who was previously looked after but immediately 
after being looked after became subject to an adoption, child arrangements or special 
guardianship order.  A looked after child is a child who is (a) in the care of a local 
authority, or (b) being provided with accommodation by a local authority in the exercise of 
their social service functions (see the definition in Section 22(1)  of the Children Act 1989.  
 

b) Siblings are those children who live in the same family unit as children already on the roll 
of the school. In this context brother or sister means children who live as brother or sister 
in the same house, including natural brothers and sisters, adopted siblings, stepbrothers or 
sisters and foster brothers and sisters. 
 

 
c) Distance (c+d+e) If  it is necessary to prioritise within any criteria this will be done on the 

basis of the distance. Children living nearer to the school will be given a higher priority. 
Nearness of children's homes to school - the distance between the child’s permanent 
home address and the school, measured in a straight line using the National Land and 
Property Gazetteer (NLPG) address point. Distances are measured from a point defined as 



 

 

within the child’s home to a point defined as within the school as specified by NLPG. The 
same address point on the school site is used for everybody. When we apply the distance 
criterion for the school, these straight line measurements are used to determine how close 
each applicant’s address is to the school. 
 
Other: Health and Special Access Reasons – Medical, health, social and special access 
reasons will be applied in accordance with the school’s legal obligations, in particular 
those under the Equality Act 2010. Priority will be given to those children whose mental or 
physical impairment means they have a demonstrable and significant need to attend a 
particular school. Equally this priority will apply to children whose parents’/guardians’ 
physical or mental health or social needs mean that they have a demonstrable and 
significant need to attend a particular school. Such claims will need to be supported by 
written evidence from a suitably qualified medical or other practitioner who can 
demonstrate a special connection between these needs and the particular school. 

Admissions Procedure for September Intake 

1. Application Process and Timetable 
 
Parents of reception children are encouraged to register an interest in a place at the 
school at any time by contacting the school office. However, formal application for a 
place should be made on the Common Application Form by January for entry into school 
in the following September. (These dates vary slightly each year; please see the school 
website for exact dates.)  Detailed information regarding primary school admissions can 
be found on http://www.kent.gov.uk/education-and-children 
 
The Common Application Form encourages parents to identify three possible primary 
schools for their child in order of preference.  
 
All applications, irrespective of the level of preference, are then forwarded to the 
appropriate schools.  In the event that the number of applicants exceeds the number of 
places the school will rank them in accordance with their over subscription criteria (see 
5a-e above). This ranked list is then returned to the Local Authority (LA), who then 
allocates places in line with parental preference. 
 
Parents will be informed in April of the place that has been allocated to their child.  
 
It is very important that prospective parents should inform the school of any change of 
address. 
 

2. In-year admissions and requests for places in other year groups 
Parents who are interested in an in-year admission or September place in any year 
group, should register their interest with the school office.  If a place is available 
immediately, the school will arrange the transfer of information with the Local Authority.  
If a place is not available, the child will be placed on the school’s waiting list. 
 

3. Waiting List and Late Applications 
 
The school holds a waiting list which follows the over-subscription criteria in 5a-e 
above.  The school’s waiting list will be re-ranked, in line with published 
oversubscription criteria, every time a child is added. 
 
 
 
 
 

 
 

http://www.kent.gov.uk/education-and-children


 

 

4. Right of Appeal 
 
If a child has not gained a place at the school and the parents or guardians wish to 
appeal against that decision, they should contact the Headteacher in the first instance 
who will advise them how to proceed. 
 
In accordance with the requirements of the School Standards and Framework Act 1998, 
the Governors will make arrangements for parents to appeal against the refusal of the 
Governors to offer a place for their child in the school.   
 

5. Visits to the school 
 
Prospective parents or guardians are very welcome to visit the school and should make 
an appointment with the Headteacher if they wish to see the school in session.  
Alternatively, Open Mornings are held in October of each year.  
 
In the term before a child starts Reception, they will be invited to come along to meet 
the Reception teacher and spend three afternoons in the classroom.   Parents or carers 
are invited to meet other prospective parents at an induction evening in June.  Home 
visits to each child take place in September. 
 

6. Deferment of entry and part-time places 
 
Under the updated Admissions Code December 2014, parents have the right to request 
that their child defers entry into Reception year until the term following their fifth 
birthday, but not beyond the beginning of the final term.  This means that children born 
between 1 April and 31 August (“summer born”) must start school at the beginning of 
the summer term if they wish to keep their offer.  Parents also have the right to request 
that their child starts part-time. 
 
Where parents wish for their summer born child to defer entry until the start of Year 1, 
they must refuse their offered place, which may be offered to a different child, and then 
reapply through the in-year process.  These applications should be made during the last 
month of Reception Year.  If parents are considering deferment of entry, they should 
make an appointment to speak with the headteacher. 
 

7. Admissions outside of normal age group 
 
As detailed above, children born between 1 April and 31 August (“summer born”) are 
not legally required to start school until the beginning of Year 1.  While the vast majority 
of summer born children will start at some point in their expected year group, 
flexibilities exist for children whose parents do not feel they are ready to begin school 
before they reach compulsory school age and also do not wish for their child to miss 
Reception year.  Parents must gain agreement from the admission authorities of all 
preferred schools before an application can be made and Wateringbury Primary School 
will support this application if the school deems it to be an appropriate decision in the 
best interest of the child. 
 
This policy was reviewed 1st February, 2018 in line with the updated Admission Code 
(December 2014) and advice from the Local Authority received 1.2.18.        
Next review date: February, 2019 
 
Headteacher’s signature ________________________________________ Date _____________________ 
 
 
Chair of Governors’ signature __________________________________ Date _______________________ 


