
Hello from the Heritage Services Team 

Welcome to the Kent History and Library Centre’s Heritage Services Team’s first newsletter. KHLC in 
Maidstone holds hundreds of thousands of documents relating to the history of Kent. The Team seeks 
to collect, record and preserve this history so that it can be explored by anyone who has an interest or 
connection to the county of Kent. This newsletter will be produced quarterly, with the aim of sharing the 
work of the Team and letting you know about upcoming talks and exhibitions. We will also be exploring 
the collections held here at the Centre and hope to highlight unique or intriguing documents that might 
not have been shared before. If you have any contributions of your own to share we may be able to 
publish them in this newsletter. Please contact us at archives@kent.gov.uk. 

In this issue we have news from Elizabeth Finn about her involvement with The National Archives’ Ma-
norial Documents Register Project. And in the 100th year since the establishment of the Women’s Insti-
tute we have an article from Patricia Kelly on a newly catalogued collection of East and West Kent WI 
Federation records. We hope you enjoy this first issue! 

 

 

Gordon Ward Card Index 

Gordon Ward’s card index of Kent place-
names has recently been made available 
in the Search Room. The index covers 
the whole range of place-names, from 
field names to manors, towns and parish-
es, and is based on information from 
printed and archival sources. It contains 
more than 20,000 entries and is a won-
derful resource for anyone studying Kent-
ish place-names.  

Gordon Ward (1885-1962) was a doctor 
of medicine who lived for many years in 
Sevenoaks. He was a member of The 
Kent Archaeological Society from 1927 
and contributed several articles to Ar-
chaeologia Cantiana. He collected docu-
ments and books relating to the history of 

Kent and deposited transcripts and original archives, as well as photographs of, and notes on, Anglo-
Saxon charters, with the Kent Archives Office. The Kent Archaeological Society holds a large collection 
of his papers and his research notebooks are at Sevenoaks Library. 

The card index in the KHLC Search Room 
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The Kent Manorial Documents Register Project 

On 14 September I took up the post of Manorial Documents Register Project Officer for Kent. This arti-
cle is a short introduc-
tion to the manor and its 
records, and to the Ma-
norial Documents Reg-
ister and the project for 
Kent.  

The manor was a unit of 
estate administration 
and, in Kent at least, a 
single parish usually 
contained more than 
one manor, although 
manors might also con-
sist of land in several 
parishes. The estate 
was managed through 
the manorial court and 
for the purposes of the 
Manorial Documents 
Register the existence 
of a manor is consid-

ered to be proved if it has surviving court records. The lord of the manor might live on the estate and 
some houses which are now known as manor 
houses certainly were the residence of a lord 
of the manor. However, if the manor belonged 
to an official, such as a bishop, or an institu-
tion, for example a cathedral or a college, ra-
ther than a private individual, the lord would 
not live on the estate. 

Manorial administration produced a variety of 
documents which survive from the mid-13th 
century onwards. They are a wonderful source 
for local and family history, particularly be-
cause they often pre-date surviving parish reg-
isters. The Manorial Documents Rules define 
the main classes of records as: court rolls, sur-
veys, maps, terriers, documents, and books of 
every description relating to the boundaries, 
franchises, wastes, customs or courts of a 
manor. Until 1733, except for a short period in 
the 1650s during the Commonwealth, all ma-
norial documents were written in Latin.  

The Manorial Documents Register was begun 
in the 1920s to ensure that manorial docu-
ments were preserved after the abolition of 
copyhold tenure in 1922. It contains infor-
mation about the location of manorial records 
throughout England and Wales, but until the 
mid-1990s it could only be consulted on paper 
at the National Archives. In 1995 work began 
on computerising the Register and now Kent is 
one of only a very few counties whose records 
are not yet available online. The Kent Manorial 

Rental, 1773 [U1045/M22] 

Court book, 1620 - 1850 [U442/M7] 



Documents Register Project is funded by the National Archives with additional support from the Federa-
tion of Family History Societies. 

A very rough survey of the information in the Manorial Documents Register suggests that there are be-
tween 1300 and 1400 manors for Kent, covering all parts of the county, including those areas of Kent 
which are now in London. The project will begin by reviewing the existing information on the Manorial 
Documents Register and checking, amending and updating it where necessary. Information about addi-
tional manorial records held at the Kent History and Library Centre, Canterbury Cathedral Archives and 
other record offices in Kent and London will then be added to the Register. Research will also be carried 
out on the history of all Kent’s manors, and lists of the lords of manors will be compiled.  

At the end of the project, it will be possible to search the online Manorial Documents Register for details 
of Kent’s manorial records by manor name, parish and document type. I will also be delivering work-
shops, talks and other outreach activities to promote knowledge of the records and the information they 
contain and encourage their wider use. 

I’m very much looking forward to finding out about Kent’s manors and their records, and am sure that I’ll 
find out lots of interesting information. If anyone would like to know more about the project, or has any 
information about manorial documents in private hands, please contact me at KHLC. 

Elizabeth Finn, Manorial Documents Register Project Officer for Kent 

Rehousing Cinque Port Seals 

Our Conservation 
Technician Train-
ees and Heritage 
Collection Officers 
are currently work-
ing on a major pro-
ject to repackage 
and survey our 
East Kent collec-
tions. Whilst work-
ing through these 
collections this 
document was reg-
istered for conser-
vation assessment. 
This is the Act of 
the Brodhull, 1392, 
which settled tax 
assessments on 
the Cinque Ports. 

The document is in 
fairly good condi-

tion, the ink appears stable and there are no areas of loss to the parchment. The seals are particularly 
interesting as they depict medieval boats and represent Hastings, Winchelsea, Rye, Romney, Hythe and 
Sandwich. Sadly the Dover seal has been lost at some point in the document’s history. These seals 
have been conserved in the past and the old repairs need cleaning and consolidation. I am also explor-
ing methods to rehouse this document, to better protect the seals and their original silk cords. Once the 
document has been remounted it will return to the Strong Room and may be requested in the KHLC 
Search Room using finding number Do/CPb1. 

Macaulay Bristow, Conservator 

The Act of the Brodhull in its current housing [Do/CPb1] 



Kent’s Women’s Institute Records 

September 2015 marked the centenary of the Women’s Institute in the UK, and it was with this in mind 
that in 2014 I began cataloguing the records of the East and West Kent Federations of Women’s Insti-
tutes. These Federations have been active since 1919 and 1918 respectively, and together with those 
of 88 branches in the county, their fascinating collections of records are now available at KHLC. 
The majority of the records are minute books, which provide an insight into the society of Kent in the 
last hundred years. These are particularly fascinating during times of change and big events. For exam-
ple, the minute books that cover the period surrounding the Second World War reflect the resilience of 
these women, but also the reality of day to day life in this troubling time. 

Another major group of records in these collections are the histories that were compiled by many of the 
institutes. For example, West Malling WI created a 130 page volume, with a hand woven cover, that 
records the history of West Malling from the 12

th
 century to 1955, when it was created. The later parts of 

the volume describe West Malling in 1955, which in itself would be great source for local historians. 
These histories provide the local view on the area, but also provide that snapshot of time as they show 
the village or town as it was in that year. 
With over 950 items catalogued, these records would be a great resource to family, societal, and local 
historians. They are now available to be view in our Search Room, and can be found using finding num-
bers Ch170 for the East Kent Federation and Ch92 for the West Kent Federation. 

Patricia Kelly, Heritage Services Officer 

Saltwood Women’s Institute Log Book, 1948 [Ch170/B/61/Z1] 

Tours of the Archives at the Kent History and Library Centre 

You are invited to come along and visit the Archive at the Kent History and Library Centre at James 
Whatman Way in Maidstone to see the work which we undertake looking after historic archives for Kent. 
Tours will consist of a short introduction to the Community History area and Search Room, the Repro-
graphics Studio, the Strong Room, and the Conservation Studio. There will also be a chance to meet 
members of the Heritage Services Team. A tour will take place on the first Wednesday of each month at 
2pm. Each tour will last for one hour. Unfortunately, each tour will be limited to 10 people on a first come 
basis. 

To book a place on a tour, please email archives@kent.gov.uk or telephone 03000 420673 
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Postcard Repackaging and Digitisation Project 

KHLC is home to a vast collection of postcards 
from around Kent. This project aims to make the 
collection more accessible to the public, as well 
as improving the condition in which the post-
cards are kept so that they are protected for pos-
terity.  
I have been checking over each postcard, mark-
ing it off against the catalogue and recording any 
damage, carrying out surface cleaning and en-
capsulating them before adding them to their 
new housing. They are being stored in custom 
made sleeves, inserted into ring bound conser-
vation grade boxes, with a running index being 
created as they are entered, allowing for ease of 
searching. Each postcard requires digitisation, 

so that there is a high quality digital copy of the entire collection. This will make it easier to browse the 
collection, and it will also mean that the public can search through the collection without risking any 
damage to the physical copies. 

James Lehane, Conservation Technician Trainee 

Postcards repackaged in their new housing 

Kent History and Library Centre, James Whatman Way, Maidstone, ME14 1LQ 
Telephone: 03000 413131  

If you have any comments regarding this newsletter please contact: 
archives@kent.gov.uk 

History Talks for 2016 at the Kent History and Library Centre 

Dr David Wright - 11 February 

Bryan Faussett: Kent’s Forgotten Archaeologist 

Hear David talk about his recent book on Faussett, the pioneering Kent genealogist, archaeologist and 
antiquary who at his death had amassed the world’s greatest collection of Anglo-Saxon jewellery and 
antiquities. 

Frank Gray - 10 March 

Kent on Film - Exploring and Preserving the County’s Film Heritage 

Film can be an invaluable historical source, and Screen Archive South East has a fantastic collection of 
historic moving images for Kent. The founding Director of Screen Archive South East describes the 
work and the holdings of this public sector archive. 

Mike Irwin - 23 April 

Animals, Birds and Bodily Parts: Shakespeare’s Secret Language 

Mike tells us that the title ‘means exactly what it says’, and that it offers a way into what he takes to be 
Shakespeare’s essential underlying theme in all his major plays. (Please note that this talk takes place 
on a Saturday at 2:30pm.) 

 

These are the first three in a monthly series of history talks to run throughout 2016 (with a break in the 
summer months). Looking ahead, we have a great line-up of speakers on a wide variety of subjects, in-
cluding Kingsley Wood, papermaking in Maidstone, and Kent manorial records. Full details of 2016’s 
talks are now available, as a hard-copy leaflet and on our Facebook page. Tickets are £5 and can be 
booked by emailing libraries@kent.gov.uk or calling 03000 414401. A season ticket for entry to all talks 
over 2016 is also available for £30. 
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